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FORM

MAAR1
	LIONS CLUB INTERNATIONAL

DISTRICT 308 B2
	YEAR



	
	LEO CLUBS OF DISTRICT 308 B2

Monthly Administrative & Activities Report
	MONTH




ADMINISTRATIVE & ACTIVITIES REPORT FOR THE MONTH OF_________________
CLUB NAME


: 
SPONSORED BY THE LIONS CLUB OF 
: 
	MEMBERSHIP
	NO
	PROJECT ACCOUNT
	RM
	ADMIN ACCOUNT
	RM

	Beginning Balance
	
	Beginning Balance
	
	Beginning Balance
	

	New
	
	Total Receipt
	
	Total Receipt
	

	Dropped
	
	Total Disbursement
	
	Total Disbursement
	

	End of month Balance
	
	Ending Balance
	
	Ending Balance
	


MEETINGS

	DATE
	TIME
	VENUE
	TYPE
	ATTENDANCE
	%

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


PROJECTS & ACTIVITIES

	DATE
	NAME
	ATTENDANCE

(members)
	Purpose/Remark

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


PROJECTS & ACTIVITIES (Forth Coming Month)

	EXPECTED DATE
	NAME
	PURPOSE/REMARK

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Prepared by






AKNOWLEDGED BY

(



)



(




)


 Secretary 2011 - 2012




  President 2011 - 2012
Type* - BOD/General/Social/Committee/Project

% - Actual Attendance divided by total member of that meeting type e.g. 15 BOD members,
 5 apologies,8 attended, then % = [8 / (15 - 5)] = 8 /10 = 80%

You can extend this report to two pages if necessary, should you have more information to be written on the remarks. Please also use only ARIAL as the font for the report! 







